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JOB DESCRIPTION

POSITION TITLE:

Program Manager for EHS, Energy Efficiency & GHG Accounting
REPORTING TO:   

Senior Manager, EHS Program

OFFICE LOCATION:
Shanghai, Zhangjiang Hi-tech Park

EMPLOYER:


Institute for Sustainable Communities (ISC)

PUBLIC PARTNERS:
Includes: Guangdong Economic Trade Commission (GETC), Jiangsu Energy Research Association (JERA), Tsinghua University, Lawrence Berkeley National Laboratory, US Agency for International Development 
PRIVATE PARTNERS:
Includes: The World Resources Institute (WRI), GE Foundation

POSITION SUMMARY:

ISC is seeking an experienced Program Manager to oversee the expansion of environment, health and safety program for industry including development of an Environment, Health and Safety (EHS) Academy in Jiangsu Province and support the delivery of energy efficiency training programs in China.  

S/he will work with partners at Nanjing University to organize and market the services of the EHS Academy in Suzhou Industrial Park, participate in developing a new curriculum focused on energy efficiency and GHG measurement and reduction, and ensuring that a high caliber team of trainers is prepared to deliver the courses of the EHS Academy. 

S/he will also work with ISC’s partner, the Lawrence Berkeley National Laboratory (LBNL) to organize energy efficiency training programs in China. 
PROGRAM DESCRIPTION:

The Institute for Sustainable Communities (ISC) has worked in China since 2008 to bring together the best of U.S. and Chinese resources to build the capacity of industries and cities to contribute to China’s national and international commitments to low-carbon and environmentally sustainable development. ISC’s  programs work to: 1) standardize energy and greenhouse gas (GHG) measurement and accounting in China; 2) develop a training program to help industries reduce energy use and GHG emissions;  and 3) increase the use of successful energy efficiency models in cities through peer-to-peer networking with US counterparts.

Environment, Health and Safety Academy

ISC has established a Chinese-managed training center, the Environment, Health and Safety (EHS) Academy in Jiangsu Province in partnership with Nanjing University.  The Jiangsu academy is modeled after the EHS Academy in Guangdong Province, which is managed by Lingnan (University) College at Sun Yat-sen University. The Academy provides affordable, state-of-the-art training on environmental compliance, greenhouse gas accounting (GHG) and practical energy efficiency measures designed to save energy, reduce emissions, and improve worker safety to managers and engineers within Jiangsu’s manufacturing enterprises.  The academies were established with support from multi-national corporations including GE, Walmart and Adidas, and also with support of the US Agency of International Development (USAID).
EMPLOYER DESCRIPTION:

Founded in 1991, the Institute for Sustainable Communities (ISC) is as a not-for-profit organization that provides technical expertise and leadership training to solve important global issues such as sustainable development, energy efficiency, and environmental protection resulting in lasting change.  

Headquartered in the USA, and with offices in Washington, DC; China and other countries, ISC has an international staff of approximately 75 people. ISC values include a commitment to improving the quality of life and the earth’s ecosystem; maximizing effectiveness through creativity and high quality work; and compassion, honesty and respect toward one another and ISC’s partners.  

In China, ISC currently has offices in Beijing, Shanghai and Guangzhou. More information about ISC’s China programs is available at: http://www.iscchina.org/.
RESPONSIBILITIES:
1. Program implementation, oversight and support

· Manages programs or program sub-components to develop and deliver EHS, EE & GHG training for industry.

· Manages the partnership relationship with Nanjing University and the staff of the EHS Academy in Jiangsu, including: 
· Assists the EHS Academy in recruitment and training a team of EHS trainers and regularly evaluates success of trainers.

· Ensures that the EHSA training curriculum remains relevant and aligned to program and national objectives.

· Coordinates training program delivery on GHG accounting with ISC’s partner, the World Resources Institute (WRI). 

· Manages or assists with the implementation of other EHS and EE training programs, such as the Department of Energy (DOE) training program with LBNL.

· Maintains relationships with key clients and EHSA funding sponsors, and networks with EHS professionals to support the ISC EHS Academy brand.

· Establishes and maintains relationships with local EHS/EE/GHG agencies, institutions, experts and other potential local partners.

· Establishes and participates on a curriculum review panel to prepare curriculum and training materials on energy efficiency and GHG measurement and reductions.

· Develops work plans, budgets and progress reports as required by ISC, donors and other partners.

· May provide training in areas of technical expertise.
2. Communication

· Represents the PCA program to university officials, external government officials, funding sources, partners, beneficiaries, and at conferences and other outreach opportunities.
· Ensures monitoring and evaluation activities and reporting meet ISC’s standards, and are completed on schedule.

· Reviews and finalizes program reports.

3. Financial management and grant oversight
· Responsible for implementing activities in accordance with project or activity budgets.

· Consults with project accountant and Finance and Administration Manager regarding best practices for financial administration of project work.

· Develops and monitors the grant agreements and subagreements for project partners, including the grant and budget with Nanjing University for the EHS Academy.

· Works with finance staff and the ISC Chief of Party to revise budgets, as needed.

4. Other

· Works closely with the EHS Academy Program Senior Manager to maximize effectiveness of course development and coordinate marketing and outreach activities.

QUALIFICATIONS:

· An advanced degree in environmental science/engineering, industrial/occupational health and safety, engineering or other related degree.  

· Proven project management skills with experience managing multiple projects and/or working for an international organization in China.

· Strong interpersonal skills and mentoring skills to work effectively with partners/clients.

· Technical expertise with energy efficiency and/or environmental, health and safety related issues with Multinational Corporations or with the factory supply-chain.  

· A track record that demonstrates energy and creativity, and the ability to successfully prioritize and manage competing priorities.

· Demonstrated success in project planning, financial management, program monitoring, report writing, and identifying and procuring technical assistance.  

· Excellent verbal and written communication skills, including public speaking and presentation skills.  

· Experience in training and training curriculum development is desirable.

· Knowledge of Jiangsu province is desirable.

· Experience in data processing (Microsoft Word), spreadsheet (Microsoft Excel), e-mail, and Internet browser software.

· Strong English skills (spoken and written) and fluency in Mandarin required.

Visit our web site at www.iscvt.org for more information on ISC.

APPLICATION DEADLINE:  February 17, 2012
TO APPLY: Submit cover letter, resume, and salary history by email to: applications@iscchina.org 
ISC is an equal opportunity employer.
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